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Agenda

Who is TransACT
TransACT and the Montana OPI
Overview of the Site:
How to register for access
Site Navigation
Working with documents & cover letters
Creating ‘My Favorites’
Q&A
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Who Is TransACT?

TransACT serves more than 3,500 school districts
and 10 state departments of education nationwide.

TransACT has been developing innovative solutions
to meet the needs of school districts since 1994.

With headquarters near Seattle, WA, TransACT has
leveraged the power of technology to help meet

compliance obligations under Title I, IlI, IX, X,
FERPA, PPRA, and OCR.

TransACT Is a web-based, password-protected
subscription service.
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Montana OPI & TransACT

Statewide subscription to benefit all districts in
Montana at no cost to the district

Access to NCLB required and Montana OPI specific
notices & forms

TransACT documents are legally-reviewed
Federally commended guidance tools and resources
Account Is personalized to each district

Unlimited number of users in the district

Trans,
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How to Register

In order to register for your own personal access
Go to www.transact.com/login.htm
Select the ‘First time user? Reqister for access’ link
Select your State and County
Select your District and School
Select the link ‘Click here to initialize your prepaid subscription’ or
Select the link ‘Click HERE to reqister for personal access!

Enter in your contact information and provide your district email
address

Select ‘Register’

Trans,
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How to Register

TransACT Communications, Inc. cations - Windows Internet Explorer

Y o ~ http: {fwww. transact comf M| 1 #21| X: L

File Edit View Favorites Tools Help

W TransACT Communications, Inc. +: Parent Notifications

Page ~ (L Tooks ~

1 am looking for.

Welcome your students
to 2 new school year
Mare info

About TransACT Compliance Solutions Plans & Pricing Subscribe Training & Support LOG INTO YOUR ACCOUNT

H1N1(Swine Flu) Prevention Starts Here
= Parent Notices Available Today in 21 Languages
TransACT® Don't wait for an outbreak of influenza or HIN1 (Swine Flu)

to ocour at your district or school before you communicate

Confidence in Action™ this important information to parents.

NCLB Parent Notifications

More than 70 -required parental noti tions fully
supporting parent communication mandates of the No Child
Left Behind Act of 2001, available in multiple languages.

Providing comp overage for  (EPRREET
Title T, 111, IX, X, FERPA, PPRA and OCR. More'info

Get started today.

TransACT Training Toolkit

’ Access Training Video

Optimize Decision Making Processes Achieve Compliance with Confidence

TransACT is t r er of multi-lingual parent notification d:

™ nationwide T b content with inn
c oln personal training and support 1 can achieve compliance
learn more about our offerin

eneration, automated,
tree solution

maintaining accuracy, quality and c
actions every time

earn More About ActPoint

<

Done . Local intranet. #, 100%
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How to Register

TransACT :: Log in - Windows Internet Explorer.

@ J v | # http:jfwww.transact.comflogin.htm

File Edit View Favorites Tools Help

U 4R | g TransACT 1 Login (] - |5k Page ~

I am looking for.

Transf:1« EWN

to 2 new school year
More info

About TransACT Compliance Solutions Plans & Pricing Subscribe Training & Support LOG INTO YOUR ACCOUNT

LOGINTO Yo RO TransACT Training Toolkit )
4 Increase TransACT usage with this easy 10-minute presentation

New!! Available as a free download in the TransACT® Compliance and Communication Center, login today to gain
unlimited access to your Toolkit. The TransACT Training Toolkit is also available for purchase, and can be sent

to any school in your district.

Enter your username (district email address) and password below to login now

address) Campus Signs Collection
The Latest Addition to the
GenEd Collection

Need an easier way to say
Nurses Office or Restroom to
TRUSTe students and parents?rNow you
) can with the Campus Signs
Forgot your Password? collection in 21 languages. Click
First time user? Register for access. here to find out more.
New to the site? Learn about training. L

TO VERIFY

About TransACT | Compliance Solutions | Training & Support | Plans & Pricing | Jobs | Contact | Login | Privacy Policy | Terms of Use | Site Map

TC tions; Tnc. All Right:

hittp: {fuwww.transact,comflogin.htm % Local intranet H100% -
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How to Register

~ | &]hitp: transact.comjind istrictSearchPage 3|42 X | r £
File Edit View Favorites Tools Help & -
Ve @7 | @Register with TransaCT [ 2 - E) = - |k Page v G Tooks +

Step 1: Choose your State

Step 2: Choose your County

Ston 3 o Please select your state from the drop-down list to begin.

Select Your State: | Alaska vl

ved. | Privacy Policy

1+ Done “J Local intranet. #100% v
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(= Register with TransAC

(€}
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transact.comfind

How to Register

Windows Internet Explorer

File Edit View Favorites Tools Help

U 4| @ Register with TransACT

Step 2: Choose your County

Step 3: Choose your District

h vl x| [ pe]
& -
I B8

State: Montana

Select Your County: | Beaverhead

ed. | Privacy Policy

“J Local intranet.
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How to Register

dows Internet Explorer

transact. comfind d h M| ¥ | X

File Edit View Favorites Tools Help

~ |z Page ~ i

Ve @ | @ Register with TransaACT [ B8

Trans’
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Register for Access

If you do not see your district name, click the "Back” link on the bottom of this page to search in a different

Step 3: Choose your District
county.

Auchard Creek School District 27 - 9605 Highway 287, Wolf Creek, MT
Augusta School District 45 - Po Box 307, Augusta, MT

Craiq School District 25 - Po Box 260, Wolf Creek, MT

Diocese Of Helena Ed Office - Po Box 1729, Helena, MT

East Helena School Dist 9 - Po Box 1280, East Helena, MT

a, MT

Helena Christian Academy - Po Box 4848, Hel
Helena Community Leanring Center - 32 S Ewing St, Helena, MT
Helena School District 1 - 55 S Rodney St, Helena, MT

Lewis & Clark County Supt Of School - Pa Box 1725, Helena, MT

Lincoln Public School District 38 - Po Box 39, Lincoln, MT

Department Of - P.O. Box 202501, Helena, MT

Prickley Pear Co-Op - Po Box 1280, East Helena, MT

St. Andrew’s School - Po Box 231, Helena, MT

Trinity School District 4 - Po Box 523, Canyon Creek, MT
Wolf Creek School District 13 - 150 Walsh, Wolf Creek, MT

< Back - Select Another County

1+ Done & Local intranet. #100% v
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How to Register

(= Account Information - Windows Internet Explorer.

Ok

&

- el transact.comfind . countID: apid 3 %5 <] [ )

File Edt View Favorites Tools Help @ -
U ¢ | @ Account Information [ 5 v B dm - [rPage - G Took

Register for Access

Your district has free products that must be initialized before you will
be able to register for access. Please follow the link below:

Click here to initialize your prepaid subscription

d. | Privacy Policy

“J Local intranet. #100% v
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How to Register

TransACT - Windows Internet Explorer

(<]

File Edit View Favorites Tools Help

- |2 hip: transact.comfind tPrepaid ccountiD: &pi | X

~ |z Page ~ i

WG| @ TransAcT (| &

Trans/:
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If you need assistance,
please call Customer Care at
425-977-2100.

Please enter and/or verify the information that appears in the fields below. ALL FIELDS ARE REQUIRED.

Prefix: =
— Select one - ¥

First Nam

Last Name:

Job Title:

Please enter your School District provided email address ONLY. Non-district accounts, such as
‘@aol.com’, '@yahoo.com’, and '@hotmail.com’ are not allowed. The email address will be used for
verification purposes

Email:
ogin Information
Retype Email:

Password:

Retype Password:

“J Local intranet. #100% v

Done

Trans,
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How to Register

Windows Internet Explorer
)~ [

(€}

&

transact.comyind t countID: apid- v || X el

File Edt View Favorites Tools Help @v
W | @ TransacT (] (R

Step 1: Choose your State

In order to access your district's current subscriptions, you must register for personal access by clicking
the link below.

Click HERE to register for personal access!

d. | Privacy Policy

Done

Trans,

“J Local intranet.

H100% ~
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How to Register

Register for personal access to the Trans R) Compliance & Communication Center - Windows Internet Explorer

v 4 b t f d: JAAR M| 1 #21| X: ‘ L

File Edit View Favorites Tools Help

S 4R | s Register for personal access to the TransACT(R) Com... | | B8 ~ |- Page ~

Transr:1e

confidence in action®

Need Assistance?
For help with registration, Please provide the information requested below to register for access to the TransACT® Compliance &

contact TransACT Communication Center.
Customer Care at 425-

977-2100 or send an
email L FIELDS ARE REQUIRED

First Name:

7\ TRUSTe Ftame
Title/Position:

Phone:

Email:

Password:

Re-Type Password:

By submitting this information, I agree to the TransACT Terms of Use.

To view TransACT's Privacy Policy, dlick here.

About TransACT | Compliance Solutions | Training & Support | Plans & Pricing | Contact | Login | Privacy Policy | Terms of Use | Site Map

2008 TransACT. Al rights R

. Local intranet. #100% v

Trans,

confidence in action’




How to Login

In order to login to your account
Go to www.transact.com/login.htm

Once registered, enter your district email address as your
username

Enter in your selected password
Select the blue ‘Log In’ icon

Trans,
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How to Login

TransACT Communications, Inc. cations - Windows Internet Explorer

Y o ~ http: {fwww. transact comf M| 1 #21| X: L

File Edit View Favorites Tools Help

W TransACT Communications, Inc. +: Parent Notifications

Page ~ (L Tooks ~

1 am looking for.

Welcome your students
to 2 new school year
Mare info

About TransACT Compliance Solutions Plans & Pricing Subscribe Training & Support LOG INTO YOUR ACCOUNT

H1N1(Swine Flu) Prevention Starts Here
= Parent Notices Available Today in 21 Languages
TransACT® Don't wait for an outbreak of influenza or HIN1 (Swine Flu)

to ocour at your district or school before you communicate

Confidence in Action™ this important information to parents.

NCLB Parent Notifications

More than 70 -required parental noti tions fully
supporting parent communication mandates of the No Child
Left Behind Act of 2001, available in multiple languages.

Providing comp overage for  (EPRREET
Title T, 111, IX, X, FERPA, PPRA and OCR. More'info

Get started today.

TransACT Training Toolkit

’ Access Training Video

Optimize Decision Making Processes Achieve Compliance with Confidence

TransACT is t r er of multi-lingual parent notification d:

™ nationwide T b content with inn
c oln personal training and support 1 can achieve compliance
learn more about our offerin

eneration, automated,
tree solution

maintaining accuracy, quality and c
actions every time

earn More About ActPoint

<

Done . Local intranet. #, 100%
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How to Login

TransACT :: Log in - Windows Internet Explorer

@ J v | 4 http:jfwww.transact.comflogin.htm v|l¥ | x

File Edit View Favorites Tools Help

~ |2 Page +

UE T | TransACT :: Login

I am looking for.

Transf:1« EWN

to 2 new school year
More info

About TransACT Compliance Solutions Plans & Pricing Subscribe Training & Support LOG INTO YOUR ACCOUNT

LOGINTO Yo RO TransACT Training Toolkit )
4 Increase TransACT usage with this easy 10-minute presentation

New!! Available as a free download in the TransACT® Compliance and Communication Center, login today to gain
unlimited access to your Toolkit. The TransACT Training Toolkit is also available for purchase, and can be sent

to any school in your district.

Enter your username (district email address) and password below to login now

The Latest Addition to the

GenEd Collection

Need an easier way to say
Nurses Office or Restroom to
TRUSTe students and parents?rNow you
) can with the Campus Signs
Forgot your Password? collection in 21 languages. Click
First time user? Register for access. here to find out more.
New to the site? Learn about training. L

TO VERIFY

About TransACT | Compliance Solutions | Training & Support | Plans & Pricing | Jobs | Contact | Login | Privacy Policy | Terms of Use | Site Map

TC tions; Tnc. All Right:

Done J Local intranet #100% v
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Opening Documents

In order to open a TransACT document
On the left side, select the ‘NCLB Parent Notifications’ folder
Select ‘TransACT Masters’
Select the form you wish to open from the document list

Select from several tools to allow you to:
Print
Enter information into form fields
Download a Cover Letter
Review document details

Trans,
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Opening Documents

s Inters

- hitp:/jbeta.transact.comfindex.cfm v [#2f[ %

TransACT :: Document Collections

Live Heu:gi

®

confidence in action Welcome, Great Falls Public Schools

Home = My Account = Tools = RoadMaps | Help | Search documents in... |

d evision:
Newly Posted Documents

Welcome!

NCLB Parent Notifications

|2 NCLB Parent Notifications The Montana Office of Public Instruction is pleased to work with TransACT to Montana
Office of Public Instruction
provide a statewide collection of legally reviewed parent notices, forms and Demise Jumess State Superimtencest

letters. The forms, notices and letters included in the subscription help districts, e
RoadMaps

- schools, and AEAs meet the communication requirements of NCL8 and the Office
untabiity & Compliance

EDUSDOE Guidance

—
TransACT
Training

Favirites This easy-to-use online service includes To)ilkrt

)My Favorites AccessToday!

« NCLB Parent Notifications: Contains over 75 notices supporting NCLB
parent communication mandates.

Available Collections & Features _

« NCLB RoadMaps: Navigate through complex compliance areas with

confidence. The NCLB RoadMap also includes a comprehensive suite of
anline reporting tools for state personnel to monitor parent notification

progress.

IDEA 2004 Parent Notifications
B IDEA Parent Notifications
& IDEA RoadMaps

@ Accountability & Compliance
& OSEP Guidance

* TransACT® EduPortal® eLibrary contains Montana-specific resources.

For a complete list of documents, dlick here.

GenEd Parent Notifications If you have any questions, please contact TransACT Customer Care at (425) 977-

B Health and Medical 2100 or support@transact.com
& school Administration

B Free & Reduced Priced...

& special Senvices

@ campus Signs - NEW

Tran;.- ! NEWS

OCR Nondiscrimination
& OCR Compliance Resources
B OCR Law and Regulation New partnership with Lingo Systems raises the bar on custom translations in the education industry

“J Local intranet #,100%

Trans,
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Opening Documents

: Document Collections - Windows Internet Explorer

t.com{ind

=28categorylD=1

File Edt View Favorites Tools Help

w TransACT :: Document Collections

Live Helpgi

®

confidence in action Welcome, Great Falls Public Schools

Home = My Account = Tools = RoadMaps | Help Search documents in... ¥ |

LOG OUT

NCLB Parent Notifications - TransACT Masters (English Version) Language: | English v

"Updates, Revisions, and |

Newly Posted Documents W — Newsince June 1,2009  of = Revised since June 1, 2009 | E| = English Only - Translations Coming Soon
-
2] ACCT-A3 - NCLS Parent Notifications Summary, Checklist and Timelines - English Only - Rev. 12/2008

I NCLE-A1 - Annual Parent Natice, Right to Request Teacher Qualifications - Rev. 01/2007

I NCLe-A2 - Teacher Qualification Response to Parents, Highly Qualified Teacher - Rev. 01/2007
2 NCLB-A3 - Teacher Qualification Response to Parents - Rev. 01/2007

2l NCLB-A4 - Notice of Teacher Status - Rev. 01/2007

NCLB Parent Notifications
() NCLB Parent Notifications

R Maps B =
RoadMaps " NCLB-AS - Annual Principal Verification of Highly Qualified Staff Requirements - Rev. 01/2007

untabifity & Compliarice ‘% NCLB-A6 - Annual Principal Verification of Highly Qualified Staff Requirements - Eligible Rural Schools - Rev. 05/2006
JSDOE Guidanc =
CDUSDOE Guidance d NCLB-B1a - Home Language Survey - Rev. 05/2008

“ZI NCLe-B1b - Home Language Survey
Favorites ) NCLB-B2 - Notification of English Language Development Program Placement - Rev. 05/2008
DMy Favorites I NCLB-83 - Description of English Language Development Program
I NCLE-B4 - Request for English Lang. Development Program Withdrawal/Denial of Enrollment
‘I NCLB-BS - Notice of Parent Mesting for English Language Learners

-, g
2l NCLB-B6 - Parent Participation Form for Parent Meeting of English Language Learners

IDEA 2004 Parent Notifications “E nCLB-B7a - Notice of School Progress Title III Annual Measurable Achievement Objectives - Rev. 01/2007

B IDEA Parent Notifications “F NCLB-87b - Notice of District Progress Title 111 Annual Measurable Achievement Objectives
& 1DEA RoadMaps “Zl NCLB-B7¢ - Notice of Consortium Progress Title I11 Annual Measurable Achievement Objectives
@ Accountability & Compliance ) NCLB-B8 - Important Information - Please Complete Notice - Rev. 05/2008
& OSEP Guidance A neis-s9 - Important Information - Please Read Notice - Rev. 05/2008
“EI NCLe-B10 - Language Identification Chart - Rev. 09/2008

GenEd Parent Notifications ‘B ncLe-B11 - Welcome to Our School Flyer - Rev. 08/2000

B Health and Medical 2 nCLB-C1a - Status of School Adequate Yearly Progress (AYP) Notice to Parents - Rev. 09/2005
& school Administration “El NCLB-C1b - Status of School Adequate Yearly Progress (AYP) Notice to Parents

B Free & Reduced Priced... “F neLs-Cic - School Transfer Option (14 Day Notice) 1

& special Senvices “ZI NCLB-C3 - Notice of State Review of District, Adequate Yearly Progress - AYP

& campus Signs - NEW ) nCLB-C4 - District Not Making Adequate Yearly Progress (AYP), Letter to Parents - Rev. 06/2007

.
d NCLB-CS - District Improvement Plan Meeting, Invitation to Participate
’ e .
OCR Nondiscrimination 2l NCLB-C6 - Anticipation of School AYP Status, Letter to Parents - Rev. 06/2007

@ o

X = -
& OocR Law and Regulation =l NCLB-C8 - Notice of School Restructuring and Parent Meeting

ompliance Resources I NCLE-C7 - Results of State AYP Appeal

“J Local intranet #, 100%

rans
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Opening Documents

+.comfinde =2&categorylD=1 M| [ F2 | X
w TransACT :: Document Collections [ @28 »Page ~ (} Tools

Live He]pgb

®

confidence in action , Great Falls Public Schools

Home = My Account = Tools = RoadMaps | Help Search documents in... ¥ |

LOG OUT

NCLB Parent Notifications - TransACT Masters (English Version) Language: | English v/

"Updates, Revisions, and |

Newly Posted Documents W — Newsince June 1,2009  of = Revised since June 1, 2009 | E| = English Only - Translations Coming Soon
-
2] ACCT-A3 - NCLS Parent Notifications Summary, Checklist and Timelines - English Only - Rev. 12/2008

I NCLE-AL - Annual Parent Natice, Right to Request Teacher Qualifications - Rev. 01/2007

I NCLB-A2 - Teacher Qualification Response to Parents, Highly Qualified Teacher - Rev. 01/2007
2 NCLB-A3 - Teacher Qualification Response to Parents - Rev. 01/2007

” %I NCLB-A4 - Notice of Teacher Status - Rev. 01/2007

NCLB Parent Notifications
() NCLB Parent Notifications

TransACT Ma:

RS = %
RoadMaps 2 NCLB-AS - Annual Principal Verification of Highly Qualified Staff Requirements - Rev. 01/2007
untabifity & Compliarice “F NCLB-A6 - Annual Principal Verification of Highly Qualified Staff Requirements - Eligible Rural Schools - Rev. 05/2006
JSDOE Guidanc =
I©USDOE Guidance “d NCLB-B1a - Home Language Survey - Rev. 05/2008

.
= NCLB-B1b - Home Language Survey

i e
Favorites T2 NCLB-B2 - Notification of English Language Development Program Placement - Rev. 05/2008

I NCLe-B3 - Description of English Language Development Program

I NCLE-B4 - Request for English Lang. Development Program Withdrawal/Denial of Enrollment
‘% NCLB-BS - Notice of Parent Mesting for English Language Learners

“ZI NCLE-B6 - Parent Participation Form for Parent Meeting of English Language Learners

IDEA 2004 Parent Notifications “E nCLB-B7a - Notice of School Progress Title III Annual Measurable Achievement Objectives - Rev. 01/2007

B IDEA Parent Notifications “F NCLB-87b - Notice of District Progress Title 111 Annual Measurable Achievement Objectives
& 1DEA RoadMaps “Z NCLB-B7¢ - Notice of Consortium Progress Title I11 Annual Measurable Achievement Objectives
@ Accountability & Compliance & NCLB-B8 - Important Information - Please Complete Notice - Rev. 05/2008
& OSEP Guidance A neis-s9 - Important Information - Please Read Notice - Rev. 05/2008
“EI NCLe-B10 - Language Identification Chart - Rev. 09/2008

GenEd Parent Notifications B ncLe-B11 - Welcome to Our School Flyer - Rev. 08/2000 ¥

B Health and Medical 2 nCLB-C1a - Status of School Adequate Yearly Progress (AYP) Notice to Parents - Rev. 09/2005
& school Administration “E NCLe-C1b - Status of School Adequate Yearly Progress (AYP) Notice to Parents

& Free & Reduced Priced... “H neLs-Cic - School Transfer Option (14 Day Notice) 1

& special Senvices “ZI NCLB-C3 - Notice of State Review of District, Adequate Yearly Progress - AYP

& campus Signs - NEW ) NCLB-C4 - District Not Making Adequate Yearly Progress (AYP), Letter to Parents - Rev. 06/2007

-,
A NCLB-C5 - District Improvement Plan Mesting, Invitation to Participate

’ e .
OCR Nondiscrimination 2l NCLB-C6 - Anticipation of School AYP Status, Letter to Parents - Rev. 06/2007

@ OCR Compliance Resources ‘B NCLE-C7 - Results of State AYP Appeal
B ocr Law and Regulation & nCLB-C8 - Notice of School Restructuring and Parent Meeting B
transact.comfinde: iewlD=38categorylD=1&doclD=3038 % Local intranet R 100%

rans
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Opening Documents

+.comfind =3acategorylD=18doclD=3038 v+ x |
w TransACT :: Document Collections [ a8 ~ |2 Page ~ (f Tools

Live He]pg\

, Great Falls Public Schools

confidence in action®

Home | My Account | Tools | RoadMaps & Help | search documents in... ¥ | LOG OUT

e 0 Bac ! | [
O AR Ao s Add to Favorites Set Languages: | English
Newly Posted Documents

NCLB-A4 - Notice of Teacher Status - Rev. 01/2007
‘Download Cover Letter Document Details’
NCLB Parent Notifications

(= NCLB Parent Notificati LN N : / >

RoadMaps
fity & Compliance Please fill out the following form. Highlight Fields
EDUSDOE Guidance

Favorites

My Favorites

Great Falls Public Schools

Notice of Teacher Status

IDEA 2004 Parent Notifications
B IDEA Parent Notifications
& IDEA RoadMaps

@ Accountability & Compliance
& OSEP Guidance

Sehool:

Dear Parent or Guardian

It is the intent and goal of every school in the district loy highly qualified teachers and staff to provide the best
education possible for your child. A highly qual an employes that has completed required training and
certification and demonstrates the skills necessary to help every child attain high academic and behavioral standards.

GenEd Parent Notifications The No Child Left Behind Act of 2001 (NCLB) established new requirements for teache
B Health and Medical qualified”. Not all teachers

your chil eacher(s,
& school Administration 3 ¥

@ Free & Reduced Pricedi. During the past four or more consscutiv <, your child has been recsiving instruction from
(sacher's name) in the following class (subject.

to be considerd “hi
ave met these new requ 2 to keep you informed regarding the

& special Senvices

@ campus Signs - NEW
‘Teacher qualification status in this subject area:

OCR Nondiscrimination

B OCR Compliance Resources

B OCR Law and Regulation

This teacher does not currently meet state qual
and subject areas in which the teacher provides

ications and licensing criteria for the grade levs
struction.

“J Local intranet #,100%
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Customer Support & Technical Assistance

Live Help S® Monday thru Friday 8am to 6pm MST

Email: support@transact.com

Phone: (425) 977-2100

Live Help, Email &

TransACT Communications, Inc. Phone Support all
5105 200t Street SW, Suite 200 available at no
Lynnwood, WA 98036 additional charge!

www.transact.com

Trans
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How to register for access

How to login to your account

How to navigate through the website
Working with the documents

How to get help
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Thank you!
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